Canvas: Cross-Listing Sections

This document will walk you through the steps required to cross-list sections into one course.

Why would you want to do this?
1. You can upload and create Canvas items (Modules, Assighments, Quizzes, etc.), that will be
available to all cross-listed sections.
2. You will still have the ability to assign items and discussions to each individual section if you
desire.
3. Cross-listing will keep your entire course under one roof.

Suggestion: Create a new course with the title of the class such as Algebra |, and then cross-list the
sections into this new course. If you have not created a new, master course, go to
http://www.nacs.k12.in.us/Page/6139 and follow the prescribed steps.

Steps: These steps assume you have created a new course to be the master/destination for the cross-
listed sections.
1. Loginto Canvas and click on Courses. When the menu of courses drops down, choose the
course you want to cross-list the sections into. This course will be the master/destination

course.
I-:::- Medical Interventions - 52 x\+ = =
€ | @ hitps//nacs.instructure. com/courses/8465 C || Q Search wEaE ¥+ A=
Mr. Deatrick Inbox  Settings  Logout Help
ALY
Grades Calendar Commons "_; Canvas
PLTWMI - §2 # My Courses Vigw All or Customize (3} Course Status
Home Biology | Honors-52 Courses
enrolled as: Teacher [-S2 & Unpublish
Homeroom-Deatrick-8(A)
Sorplledoe  Conol Hiop Sobooionioone
Fesreeing Medical Interventions - 52 > any messages to show in your siream vet. Once you begin participating in your courses youll see this stream CmooHomiCammons
enrolled as. Teacher 5. grading updates. private messages between you and other users, etc.
Grades €3 Choose Home Page
Medintervent(PLTW)-S2-Deatrick-2(A)
People enrolled a... Carrall High School-Semester
© Course Setup Checklist
MedIntervent(PLTW)-S2-Deatrick-3(A)
enrolied a... Carroll High School-Semester 2
54 New Announcement
Syllabus N
Coming Up [5] view Calendar
Nothing for the next week
Conferences
o Choose a course to be the master/destination. In this case, |
= have chosen a course that | have manually created.
Browse NBC Learn
Settings

Basic steps of the cross-listing process:
1. Choose a master/destination course.
2. Go to individual sections and cross-list them into the
master/destination course.
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http://www.nacs.k12.in.us/Page/6139

2. Write down the 4 digit number at the end of the destination course’s URL.
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Write down the 4 digit number of the course you
have chosen to be the master/destination at the
end of URL for the course. This number will be
used during the cross-listing process.
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3. Click on Courses, and then click on a section that needs to be cross-listed into the

master/destination course.
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4. On the next screen, click on Settings.
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5. On the next screen, click on Sections.
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6. On the next screen, click on the name of the section.
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7. On the next screen, click on Cross-List this Section.

7{:- Medintervent(PLTW)-52-D... x\+ ==
€ | @ hitps://nacs.instructure.com/ courses/5428/sections/5431 C || Q search wBe ¥ A& =

Medintervent(PLTW)-
s2-Deatrick-2(A)

CGarroll High School-Semester 2

Home

Discussions
Grades
People

Syllabus

Conferences
Collaborations
Chat

Browse NBC Learn

Settings

i‘\

Wr Deatrick  Inbox  Settings  Logout  Help

Courses ~ Grades Calendar Commons

. > LTW)-S2-Deatrick- > LTW)-82-Deatrick-2{A)

# Edit Section
MedIinterve nt(PLTW)-S2-DeatriCk-2 (A) I [ Cross-List this Section I Ej
25 Active Enroliments £ Back to Course Seftings
SIS ID- 36842

Current Enrollments

Click here to start the cross-listing process
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8. Inthe pop-up window, you will do two things:
a. Type in the 4 digit number for the master/destination course. You wrote this number
down during step 1.

7-":- Medintervent(PLTW)-52-D... x\+ =S =)
€ | @ https;//nacs.instructure.com/courses/5428/sections/5431 € || Q Search B ¥ & =

Cross-List this Section

Cross-List Section

Cross-listing allows you to create a section in one account and
then move it to a course on a different account. To cross-list this
‘course, you'll need to find the course you want to move it to, either
using the search tool or by entering the course's ID.

Search for Course:

D

Selected Course:

@s-List This Section Cancel
7

Type in the 4 digit number for the
destination course, and hit enter.
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b. Confirm that you have identified the correct master/destination course, and then click

on Cross-List This Section.
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Click here after you
have confirmed the
correct destination.

9. Once you have cross-listed the section, you will see the change at the top of the screen.
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10. Another way to confirm that the cross-listing was successful is to go to the master/destination
course and do the following:
a. Click on Settings at the bottom of the choices on the left.
b. On the next screen, click on Sections.

c. You will now see the cross-listed section listed.
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